GlogsterEDU Adding Your Students

1. To add
students to your
Glogster account
click the add
students button.
Basic allows 100

Classes epu Premium)

Students

You don "t have any students now. Add students here!

students where as Premium allows 200 students and more

management control.

2. Next you have the option
of adding by uploading an
excel spreadsheet or
manually. To add via upload
click the DOWNLOAD FILE
button.

3. You will be asked to open
or save the spreadsheet. I
choose open, but you can
save it.

Add new students to your class

How many accounts do you wantto add? Still 100 unused accounts

ADD ACCOUNTS

Or download and fill out a file in the Excel Format [it's easier}).
The Excel tool is available only under PC platform and itis Excel file for Microsoft Office 2007 & 2003!
Ifyou are using clderversion of M3 Excel, please download the following plugin from Microsoft page and

instalkit first

DOWNLOAD FILE

Video tutorial of using Excel import tool:

NOTE: Once you open the spreadsheet choose ENABLE MACROS or the
upload won’t work. If you need help with this step visit:
http://glogsteredu.edu.glogster.com/excel-import-tool/ for more

information.

File Download : ]

Do you want to open or save this file?
@ L Mame: Students-import.xls

HHL Type: Microsoft Excel Workshest, 803KE
From: edu.glogster.com

Open Save

| Cancel I

¥ &lwaps ask before opening this type of file

“wthile files from the Intemet can be useful, some files can potentially
harn your computer. 1F you do ot frust the source, do not open of
save this file. What's the risk?

a

N X]

"http: i edu. glogster . comydownload)Stodents import” contains macros.

Security Warning

Macros may conkain viruses. Itis usually safe o disable macros; but if the
riacros are legitimate, vou might lose some Funckionality.

Disable Macr_u_:_u}_s___________ji Enable Macras More Info




4. Once the spreadsheet is open click the login button in the upper
right-hand corner to_login.

G'ogster KETA EDU In oreer to use this tool you peed to enable macros!

ster yourself Click options button above,
pe i bbb Login
HOW TO USE THIS TOOL
Upload students to
Glogster EDU
Nick First Hame Last Hame Graie Gender Password Status First Login Link

—1

Lagin: tempkinsjodi
Lagin at: Wednesday, September 29, 2010
Login

5. Once logged in your screen will look like this:

6. Fill in the spreadsheet starting with the Nick (nickname). This field
must be at least 5 characters and has to be unique. You do not have to
fill in the First and Last Names, grade, gender or password. If you
leave the password field blank excel will generate one for you. (FYI: I
fill in all the information, that is why the picture below looks this way.)

Hick First Hame Last Hame Grade Gender Password
1. brum=d Devin Brunsz &M password
2, growvesk K.atie Groves &|F password
3. cachrane Elizabeth Cachran & F password
4, larsank |kyle |Larson &M password
3. michallanda Andrew MecHolland & password
7. Click the Import button and excel will import Upload students to

Glogster EDU

your names into Glogster.



8. Once your have clicked Import your spreadsheet will show you your
success. If the line is highlighted in green then it was successfully
imported. If the line is orange or white, the account already exist or
you have no more accounts left. If the line is red, there was an error in
the username or server error. Just correct the mistakes or edit the
existing students and click Import again. Once you have all accounts
with the status of Imported your have success. The First Login Link is
a quick short cut link for the individual student to access his/her
account. You can hand out those links or give them their nickname and

9. Click the Back to
Dashboard button see all
your student imports.

Classes (EDL Premium}

Andrew McHollang

password.
Hick First Hame Last Hame Grade Gender Password Status First Login Link
1. brun=d Devin Bruns & Male password Existin
2. groveshk |Katiz Groves & Farnale password IImEurtEd .Ihttp:_.-'_.-'edu.glogster.com_.-'g-:_.-'\(qglhr
3. |cochrane (Elizabeth | Cochran & |Farnale passwaord Existing |
4. |larsonk Kule Larsan & ‘Male passwaord Existing
5. rmchollanda Andrew MeHolland & Male password Imported http://edu glogster com/go,/uel3ey
Hiek First Hame Last llame Grade Gender Passwori Status First Login Link
1. brunszde Cevin Bruns & Male password Imported http://edu. glogster com/go,/ 77 ewn
2, arovesk Katie Groves. & Fernsle  password  Efor htp://edu. glogster com/go/vagiby
3 cochranel Elizabeth Cachran & Fernale passward Imported https/fedu glogster comy go, ef5d92
4. flarzankl .Kyle Larson & Male Easswnrd Im_p_:.or‘ted httrJ:::.-':.-'ecIu._glqgster.com_.-'gp_,-'g_ornd'f
5. mchollanda Andrey McHolland & Male password Error: httpyfedu glogstarcom/go/usdS ey

Students

Carla Kroll {krollc Devin Bruns (brur

Elizabeth Cochran

Ethan Dempsey (¢

Jerry Barsh

10. Later if you need to add

bar

more students you can do it
manually or upload a new
spreadsheet. To manually
add a student click the Add
new students button in red.
It will prompt you for the

number of students you wish

to add. Type that number in
the box and click Add
Accounts button.

4

g Glogs

Joanna Goeden (g

Katie Groves (gro Kyle Larson (larsc

2"5-. Add new students R}

F

Manage students

i1 students - show all



slnevhw o

11. When adding manually, Glogster
will generate a nickname and
password for you. Notice the Avatar
has a grey sweater instead of the
pink or blue which designates girl
and boy. Notice the random
username above the avatar. You
can change this by clicking on edit
account.

Edit account
Change password
Delete

12. If you wish to keep the

compute generated nickname B o stest DI, 2 mates _

and password, you should Glogster EDU subaccounts for nickname:
have received an email from

Glogster.

' E GlogsterEDU, 24 minutes
13. Click the blue hyperlink
to open the message. Then

click the underlined word Mumber of imported students: 1.

here to open the

information about your Q
student You can review imported student accounts here.

For more information go to EAQ.

Glogster is Yours!

Glogster EDU subaccounts for nickname
09-29-2010 21:00

Glogster EDU subaccounts for nickname:

Your generated Student's accounts:

1. Nickname: s48k932
Password: mvlncwoz
First login link: http://edu.glogster.com/go/q9d7gk

For more information go to FAQ.
Glogster is Yours!



14. If you wish to change the student’s nickname or

Manage students

password click on manage students or show all students

located on your dashboard screen.

15. At this screen you will
be able to edit each account,
change the password or
delete the account.

NOTE: If you upgrade to the

Joanna Goeden (goede]) ri]

11 students - show all

Katie Groves (grovesk) i
0 Glegs 0 Glogs
S

Edit account
Change password

Edit account
Change passwaord

Delete Delete
premium account you will be
able to access each Tina Murphy {murght) [t sdnevbw e

student’s account from your
login or this screen.

16. To edit the account, click edit
account. This will allow you to
change the student’s first and last
name, birthday, and select gender.
This screen will also allow you to
change the student avatar, and
add information about your
student. None of this is required.
Make sure you click SAVE
CHANGES when finished.

SAVE CHANGES

Your interests @

Edit account

Change password
Delete

Edit account

Change password
Delete

Tell us something about yourself @

If you fill in your name your classmates will recognize you more easily.

=ML ‘Tma

Last mame,

‘Mu:'phy

Gender: € male  ® female

This information will not appear on your profile and will be used
for statistical purposes only.

Birthday |Janua.r\,r

= [+ =] [z0%0]

murpht

Describa yourself:

Forget Blogging, try
Glogging!

i

Lifestyle:

B

= Change photo

K T

=



s3neviw

17. To change the password click
Change password. This will enable you _
to type in the new password. Don’t forget ou.

to click Change Password button for the

new settings to take effect. s A

Delete

Change password for: s3nev5w

Mew password:

Confirm passwaord: |

CHANGE PASSWORD

18. If you would like to see what a student account looks like. Log out
of your account and log back in as one of your students.









